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Attendance - Authorized / Unauthorized Absences

Good attendance and punctuality is essential to help ensure students' acquisition
of core skills and key areas of learning.

Schools will use a range of age appropriate rewards and sanctions to ensure high
levels of attendance and good punctuality.

Aligned to the UAE Federal Inspection Framework, attendance is judged to be:
e 98% - Outstanding

® 96% - Very Good

e 94% - Good

If attendance falls below 94% due to excessive unauthorized absence, the
implementation of Level 2 corrective measures will be triggered.

1-Authorized Absence:

The following absences are regarded as authorized:

e lliness (supported by a medical certificate)

e Scheduled doctor appointments (supported by a doctor's confirmation)

e Death of a first or second-degree relative (up to 3 days): Head of sections
informed by email or phone call.

e Essential urgent family travel for matters such as medical treatment or the death of
a family member (must not exceed one month during the academic year. Must be
supported by medical certificate/other official documentation, such as: flight
ticket).

Note: any absence of more than one-month duration must be approved by ADEK and, in
addition to providing medical certificates or documents, ADEK also requires a letter from
the UAE embassy of the country they are visiting confirming the child is in their
country).

e Participating in an official community task or event representing the UAE (i.e,
sporting event) (supported by official documentation).
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e Mandatory appearance before an official government body (supported by
evidence of the appearance) such as: Any governmental visit approved
appointment.

e Up to a maximum of 5 days for any reason that the school recognizes and
accepts upon the approval of the School Principal.

For the above authorized absences, Parents/Guardians are required to notify the
school at least ten days before the anticipated absence, in order to allow
teachers time to prepare the list of assignments that will be missed during the
absence.

2- Unauthorized absence/truancy is strictly prohibited and considered a Level 2
violation: The school will take the following corrective measures:

After 3 days of |5 days of an|10 days of an|15 days of an

an unauthorized | unauthorized unauthorized unauthorized

absence absence absence absence

First written | Second  written | Third written | Signed final

warning letter. | warning letter. warning letter. undertaking
from parents.

Final  written
warning letter.

Virginia International Private School will issue warning letters prior to any
implementation of exclusion; the notice of expulsion will be issued by the
Principal, following approval by ADEK and after three prior warning letters to the
parent of the student concerned.

3-Early Leave: Students who need to leave early from school, should inform the
head of section and the supervisors by email / phone call at least one day
ahead. An official document (Sick leave, appointment SMS ... ) should be
submitted along to be authorized for leaving early.

Students who leave early with no valid reason will be marked absent on that
day.
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